
JOB DESCRIPTION 

 

POSITION: Principal of North Quincy High School 

JOB DESCRIPTION: 

 

Quincy Public Schools seeks an experienced leader committed to furthering student 

achievement, educational equity, and providing a safe and nurturing space to grow and learn.   

 

Quincy Public School places a high priority on collaboration, innovation and flexibility.  We are 

excited to find a new member of our leadership team who shares our deep commitment to the 

school community and the community of Quincy as a whole.   

 

We seek a principal that is culturally, instructionally and operationally competent and is able to 

use these strengths to serve all students and staff in their building.     

 

QUALIFICATIONS: 

1. Licensed by the Massachusetts Department of Education as a high school principal. 

2. Master’s Degree, preferably in educational administration. 

3. A minimum of five (5) years teaching and three (3) years administrative experience.  The 

ability to lead a comprehensive high school particularly in the areas of vocational, technical, 

occupational and career education. 

4. A commitment to educational equity, diversity and inclusion. 

5. Ability to communicate effectively with a diverse group of stakeholders. 

6. Ability to set standards of performance and to coordinate and evaluate the activities of 

personnel. 

7. Proven effectiveness in written and oral communication. 

8. Desire to seek continuous improvement and demonstrate a willingness to reflect on 

leadership behaviors and practice, hear and apply feedback to continuously improve.  

9. Such alternatives to the above qualifications as the Superintendent of Schools may find 

appropriate. 

REPORTS TO:  Superintendent of Schools. 



GENERAL DUTIES:  

The Principal will plan, organize, administer, manage and coordinate all programs at North 

Quincy High School. 

SUPERVISES:  All high school professional, clerical, custodial and other personnel. 

RESPONSIBILITIES: 

1. Assists in the development, revision, and evaluation of the program of studies at North 

Quincy High School consistent with the Massachusetts Curriculum frameworks. 

2. With an equity lens, promotes and cultivates a school climate that values student voice 

and designs authentic student learning experiences. 

3. Participates and maintains an effective and culturally responsive learning environment 

among the entire school community. 

 

4. Serves as an instructional leader for the school and drives teaching and learning designed 

to meet student needs in order to create continuous improvement and equitable academic 

and social-emotional outcomes for all students. 

 

5. Supports systems for promoting positive behavior and tiered intervention to meet the 

academic and social emotional needs of a diverse student body; maintains high 

expectations and motivation for all students to engage in continuous learning and 

development. 

6. Directs and supervises the preparation of reports requested by the Superintendent of 

Schools, the State Department of Education, and other state and federal government 

agencies. 

7. Recommends the hiring and termination of all school personnel. 

8. Plans and supervises staff orientation and has overall responsibility for building in-

service professional development programs. 

9. Oversees the evaluation of teacher performance. 

10. Assumes responsibility for the implementation and observance of all School Committee 

policies and regulations by the school’s staff and students. 

11. Serves as Co-Chairperson of the School Council. 

12. Together with central office staff, coordinates and supervises support functions such as 

maintenance, security, food services, recreational programs, library activities and 

financial/budgeting and accounting functions, etc. 

13. Serves on various system-wide curriculum and program development committees. 

14. Acts as a liaison between the school and the local community encouraging the 

community to participate in the educational process as part of the overall school life. 



Develops a program of public relations in order to further the community's understanding 

and support of educational programs. 

15. Develops and oversees systematic procedures for the continual assessment of pupil 

achievement, including all aspects of the Massachusetts Comprehensive Assessment 

System (MCAS). 

16. Promotes participatory decision-making among all professional staff for the purpose of 

developing educational school procedures. 

17. Performs other such duties as may be assigned by the Superintendent of Schools, or the 

Assistant Superintendent of Schools. 

TERMS OF EMPLOYMENT:  

Fifty-two (52) week year minus applicable holidays and vacation days under an individual 

contract, the terms of which will be negotiated between the Principal and the Superintendent of 

Schools.  


